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~ Reqistration Procedure

Welcome to Teddy Bear American Nursery where play is a priority on your
child’s educational journey of discovery, learning, exploration, and fun!

To reqister your child you need to:

1. Pay the Registration Fee of Dhs 2,400 this is due upon registering your child:
e Registration Dhs. 1,000/ - Non-refundable
e Medical Fee Dhs. 400/ - Non-refundable
e Advance Dhs. 1,000/ - adjusted against Term 3 Tuition Fee
This payment does not confirm your child’s placement in the Nursery until tuition fee is paid in full
on due dates.

2. Submit application form(s) to the Administration for processing and filing:

A. Admission Form with required documents:
- Three passport size photographs
- Photocopy of Parents & Child's Passport (Residence Visa)
- Photocopy of Birth Certificate
- Photocopy of Vaccination Card
B. Your Childs' Profile  C. Medical Form D. Enrolment Preference
3. Pay tuition fee in full on due dates as per payment schedule and deadlines as per
fees policy (attached). Please note that the child will not be admitted until accounts are

settled.
Fees Structure 2011-2012
Option A Option B
3 Days 8am -2pm 4 Days 8am -2pm
For Teddy 1 & 2 Only For Teddy 1 & 2 Only
Term | Term Il Term Il Term | Term Il Term Il
7,500 7,500 7,500 8,200 8,200 8,200
Option C Option D
Extended
5 Days 8am -2pm Day 2pm -5pm
For All Ages Additional Fees
Term | Term Il Term I Term | Term Il Term Il
9,500 9,500 9,500 2,000 2,000 2,000
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Teddy Bear American Nursery in Abu Dhabi

“ A. Admission Form

Proposed Start Date:

Date submitted:

Photo

FOR OFFICE USE ONLY

hﬁ SJL\:‘)J

Peach Tree No.

Siblings Info.

Class Name

# Child Information

Name:

Surname:

Nick name:

Date of birth:

Gender: [ ] Boy

L]Girl

Nationality:

Religion:

Child’s first language:

Other languages spoken at home:

Fees paid by:

[ IPersonal

[JCompany Name...................cc.....
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Admission Form contd)

7

Parents Information
Mother Father

Name:

Nationality:

First language:

Home Tel:

Mobile no.:

Company Name

P.O. box:

City:

Email:

Details of Siblings

Name Date of Birth School

Emergency Contact

Name Relationship to Child Mobile No Home/Work No
/

Authorization for Pickup

Your child will only be released to an authorized
person listed on this form (parent/guardian
and/or emergency contact

Name Address Phone

A parent/guardian's verbal authorization for
pickup must be received before your child will
be released to anyone not listed here. If not
received, and we cannot notify you by phone,
the child will not be released.
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Teddy Bear American Nursery in Abu Dhabi

~ A. Your Childs' Profile

Please note that these questions need to be answered accurately and fully so we can look after
your precious child, covering all different aspects of care needed.

Full Name:
Ao~ @
Date of Birth:
Gender: [ ] Male [ ] Female
Other information
Does your child use nappies/toilet/potty? O Yes No [
Has your child attended nursery before? O Yes No [
Has your child encountered any difficulties at his/her previous Nursery? 0 Yes No [

If yes please explain:

Any friends at the nursery?

Favourite story/toy:

Any personal favourites e.g. Security blanket, doll, cup, pacifier?

| Summarise your child’s foods restrictions / special diet / fears, etc.

Date: Signature of Parent/Guardian:
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» Medical Form

[*}

Full Name: .
Date of Birth:
Gender: L] Male L] Female
Diseases: Has your child had any of the following conditions or diseases?

Yes | No Yes | No
Measles Heart Disease
German Measles Rheumatic Fever
Scarlet Fever Kidney Disease
Whooping Cough Diabetes
Mumps Infectious Hepatitis
Chicken Pox Convulsions
Poliomyelitis Epilepsy
Other? Other?

Accidents or Operations: If your child has had any serious accidents or operations or other
health problems please explain:

Allergies: Does your child have any allergies? [ ] Yes 1 No
If yes, please give details

How does the allergy show itself? [_] Asthma [_] Hay Fever [] Hives [_] Others

Special Educational Needs: Is it possible that your child may require special educational needs
support? [] Yes [ 1No
If yes, please give details

Does your child have any speech, hearing, vision or respiratory difficulties?

[]Yes ] No

If yes, please give details

DOCTORG6S DETAILS

Doctor's Name:

Contact Numbers

In the event of an emergency or accident, | authorise Teddy Bear American Nursery to take my
child to the nearest Hospital/Clinic for emergency medical treatment. The Nursery will make every
attempt to contact me or my emergency contact person. We shall also keep the Nursery updated
of any changes in the above information relating to our child or to ourselves at all times.

Date: Signature of Parent/Guardian:
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ChildDateofBi rt hééééeéeéééeéeéé.

A Teddy 1 A Teddy 2 A Teddy 3 A Teddy4
A Option A: (for Teddy 1 & 2 only) A Option B: (for Teddy 1 & 2 only)
3 Days a Week 8:00am — 2:00pm 4 Days a Week 8:00am — 2:00pm
Fees = 7,500 Dhs per Term Fees = 8,200 Dhs per Term
3 Days Selection 4 Days Selection
Sun Sun
Mon Mon
Tue Tue
Wed Wed
Thurs Thurs

A Option C: 5 Days a Week 8:00am — 2:00pm (for all Teddy Classes)
Fees = 9,500 Dhs per Term

Optional Services:
We are interested in the optional services below for our child, and understand that
the fees for these are charged separately from the Nursery’s Tuition Fees.

A Extended Day: 2,000 Dirhams/Term (2:00pm to 5:00pm)

A Transportation: 2,000 Dirhams/Term (khalita City A& B, Raha Gardens , Sas Al Nakheel,
Golf Gardens, Mohammad Bin Zayed, Al Reef)

Declaration: We have read and accept Teddy Bear American Nursery’s Admission
Application & Fees Policy. We confirm that all the information in the Admission
Application is true and accurate, and we agree that in the event that the information
provided is incorrect or inaccurate, the Nursery reserves the right to take the necessary
action, including cancellation of admission. We shall keep the Nursery updated of any
changes in the information related to our child or to ourselves at all times.

We agree to fully abide by all of the Nursery’s policies in support of our child’s well being,
including Tuition Fee payment. We understand that Teddy Bear Nursery provides
transport service and extended day option, and the fees for these optional services are
not included in the Nursery’s Tuition Fee and are subject to change at any time without
notice.  We understand that all required documents referred to in the Admission
Application are part of my child’s admission. We shall submit all required documents not
accompanying this Admission Application to the Nursery within 1 calendar week from
confirmation of our child’s seat.

We, the parents of the below mentioned child hereby accept The Teddy Bear American
Nursery’s terms and conditions for enroliment at the nursery.

Name of Child:

Date: Signature of Parent/Guardian:
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, Fee Policy

Registration Fees due on submission of Registration Pack

Registration Dhs. 1,000/ - Non-refundable
Medical Fee Dhs. 400/ - Non-refundable
Advance Dhs. 1,000/ - adjusted against Term 3 Tuition Fee

Fees Payments:

U Due dates: Terml Full Fees for the new academic year are due on the last week
of Term3 of the previous academic year, Term2 Full Fees are due on the last
week of Termlof the same academic year, Term3 fees are due on the last week
of Term2 for the same academic year.

U Advance: The advance is a non-refundable, non-transferable payment, required
to secure a seat. The advance is deductible against 3rd Term’s Tuition Fee.

0 Tuition Fees exclude the costs of optional services (Extended day and
Transport).

U Direct wire transfers to the school's bank can be arranged by contacting the
office.

U0 All Fees (tuition and others), are non-transferable, and cannot be carried
forward to a subsequent academic term or year.

U Other Fees i Optional services (issued upon request)

- Transport fees are paid per term.
- Extended day fees can be paid per term at a discounted termly rate,
or alternatively on a daily basis.

U Late Entry If a child joins during the Term, and a place has been reserved for the
child from the beginning of the Term, then the full Tuition Fees for the term are
payable.

U If a child joins at any time during the term, the full amount of the Registration,
Medical and other fees are payable. However, the Tuition Fee will be calculated
on a pro-rata rate for that term depending on when the child had joined.

U Child Withdrawal

U If a child withdraws at any time, or does not join the Nursery, the fees for
Registration, Medical, additional services fees (extended day and Transportation)
and Tuition fees are non-refundable.

U If a notice for withdrawal of a student is initiated by the Nursery, the balance of
Tuition Fees paid will be refunded after deducting the Registration, Medical Fees.

U A child can withdraw from Nursery by providing one full term’s notice in writing to
the Nursery to secure a refund of the next term’s advance/tuition fee (if paid),
subject to the terms and conditions noted herein, failing which that term’s
advance/tuition Fee in full shall be charged.

U The Nursery reserves the right to withhold the reports cards until settlement of all
outstanding balances.

U The Nursery reserves the right to refuse re-admission unless all previous
outstanding balances have been settled and if fees are not paid in the manner
stated herein.

U The Nursery reserves the right to make any changes and exceptions to its Fee
Policy at its discretion at any time.

We, the parents of the below mentioned child hereby accept The Teddy Bear American
Nursery’s terms and conditions for enroliment at the nursery.
Name of Child:

Date: Signature of Parent/Guardian:
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> Indemnity Form

l, , being the lawful parent or
guardian of hereby agree that:

The Nursery, or any supervisors, teachers, assistants, officials, voluntary helpers
or owners, shall have no responsibility of whatsoever nature in respect of my
child:

1) Prior to actual delivery of the said child into the custody of the said teachers or
officials inside the Nursery grounds, or after the child has been collected from the
Nursery grounds by a person authorized by me to do so, on a normal Nursery
day.

2) Whilst on Nursery grounds outside the official opening times.

3) At any other time, unless the said child is in the direct custody or control of one
of the said teachers whilst on a recognized outing or function arranged by the
Nursery.

4) Unless the injury is caused by or has resulted from a neglectful act or omission
of any employee, Nursery Supervisor or Nursery Assistant or Helper authorized to
act for or on behalf of the Nursery.

| hereby agree:

a. To keep the Nursery, or any of its supervisors, teachers, or officials, or
voluntary helpers, or owners, absolutely harmless, fully and effectively
indemnified against all actions, claims, liabilities, damages, expenses, costs,
charges, fees (including medical, judicial and attorneys’ fees), whatsoever, which
are suffered by the Nursery as a consequence of any accidental injury or
contraction of any virus / disease by the child.

b. To indemnify and keep indemnified the Nursery in respect of any loss or
damage to the property belonging to or in the custody of the Nursery caused by
my child.

I, the undersigned, lawful parent or guardian of the child hereby accept and agree
that in case of an accident or injury occurring to or virus / disease being
contracted by the child, the Director, Headmistress, Deputy Headmistress, Nurse
or any person in charge of the Nursery, shall have full authority to take the
necessary decision to ensure appropriate emergency medical treatment of my
child by the Nursery Nurse or if necessary at a government hospital / clinic, if |
cannot be reached at the emergency numbers.

This form is deemed valid for the entire duration of your child’s stay at Teddy
Bear American Nursery.

Parent / Guardian Name Signature

Child’s Name Date
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7 Parent Permission for First Aid & General Health Care Procedures

Name of child:

Child’'s DOB:

| give the Class Teacher/Assistant permission to apply the following on my
child when the need arises:

/E Insect repellent
/E Sun Screen
/E Diaper Creams

| give the school nurse permission to apply the following on my child when
the need arises:

/E Arnical Cream (for bruising)

/E Fenistil Cream (Anti-hestamine)
/A Band Aid

/A Calpol (fever)

/E Antiseptic ointment (for grazes)

| give the Nursery Management permission that in the event of an accident or

an illness requiring immediate medical attention, to take my child to the nearest
hospital with the school Nurse.

Parent/Guardian’s name (print name):

Parent/Guardian’s signature:

Date:
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~ All Media Consent Form

I, the parent/guardian of , understand that the

Nursery may photograph and/or film my child in a positive light during his/her

education at Teddy Bear Nursery.

| understand that these media files may be used for the Nursery’s online and

printed publications/advertisements, and that these files would be the Nursery’s

property.

A Yes, | hereby give permission to take my child’s photograph.
/A No, | do not give permission to take my child’s photograph.

| shall inform the Nursery in writing if | withdraw my consent otherwise this form is

deemed valid for the entire duration of your child’s stay at Teddy Bear Nursery

Parent / Guardian Name Signature

Child’s Name

Date
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~ DOCUMENT CHECKLIST

To be completed by Admission staff

Student Name:
Invoice Receipt Amount
Registration Fee
Medical Fee
Advance
Tuition Fee
Date Received Received by

Completed Application Form
Copy of Birth Certificate

UAE Family Book (Emirati’s
Only)

3 Colour Passport Photos (pls.
write the name at the back)
Child’s Passport copy

Copy of Child’'s UAE
Residence Visa (included in
chil dés passpol
Copy of Sponsor’s / Father’s
Passport copy

Copy of Sponsor's UAE
Residence Visa included in
passport

Company Letter (if visa under
process)

Copy of Updated
Immunisation / Vaccination
Records

Fee Policy signed

Indemnity Form signed
Media Consent Form signed
First Aid Form signed
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Teddy Bear American Nursery in Abu Dhabi

#2011-2012 Calendar (revised May 2011)

Fall Term

11™ September i 15" December

Events

Sunday 11" September

First Day for Children

Sunday 6™ — 10" November

*Eid Al Adha

Thursday 15™ December

Last Day of Term |

Winter Term

8" January i 22" March

Events

Sunday 8" January

First Day of Term I

Thursday 16" Feb

Term Break

Thursday 22" March

Last Day of Term |l

Spring Term

9" April i 28" June

Events

Monday 9" April

First Day of Term Il

Thursday 24™ and Sunday 27" May

Term Break

Thursday 28" June

Last Day of Term Il

Constructive Play Summer Camp

8" July i 9™ August

Events

Sunday 8" July

First Day of Summer Camp

Thursday 9" August

Last Day of Summer Camp

Sunday 9" September

1% Day for Children

*subject to change by the Ministry

**National day and Prophet’s Birthday holidays will be announced as soon as we receive the

confirmed dates from the Ministry.
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